INOJIO’)KEHUE
006 O6mem codbpanuu paboTHHKOB
MAOY COII «Cpennsist o6meodpazoBareibHast mkoja Ne6 um. I1. I1. baxkosa»
r. CoicepTh

1. OBIIHME ITOJIOKEHUS

1.1. O6mee coOpanue paGOTHUKOB — KOJUICTHMAIbHBIH OpraH ympaBjieHHs (naiee —
KOJUIETHAIBHBIA OpraH) MYHHUIMIIAIBHOIO aBTOHOMHOI'O 0OIIe00pa3oBaTeIbHON yUpekIeHUs
«Cpennsist obuieodpazoBaresnbHas mkosa Ne6 um. I1. I1. baxkosay (nanee — opranusanms).

1.2. OHO ¥ TO K€ JIMIIO MOXKET OBITh WICHOM KOJUIETHAJILHOTO OpraHa HEOrpaHW4YE€HHOE
YUCIIO pas.

1.3.  KosernanpHbli OpraH He  BIpaBe BMEIIMBATBCS B HMCIOJHUTEILHO-
PacopsAUTEIbHYIO IEATEILHOCTE AUPEKTOPA OPraHU3alUH.

1.4. KonnernanbHblii opraH B CBOeH JesATeabHOCTH cobmonaer KoHcTUTynHIO H
denepanbuble 3akoHBI Poccuiickoit Menepanuu, Ykasel [Ipesunenta Poccuiickoit denepanu,
[IOCTAHOBICHUSAMH W  pacropsbkeHusimu  [IpaButensctBa  Poccuiickoit  ®enepauuu  u
CBepUIOBCKO# 00J1aCTH, pacropsiIuTe/IbHble HOPMAaTHBHBIE akThl CBEpAJIOBCKOM obsacTw,
MYHHIUIAIBHOrO 00pa3oBaHus «ChICEPTCKHN TOPOJCKON OKPYI'», a TakKe Y CTaB M JIOKAJIbHBIE
HOPMaTHBHBIE aKThI, PACIIOPSIUTENIBHBIE AKThI OpraHU3alH.

1.5. CtpykTypa 1 nopsaok GopMHpOBaHHUS.

1) Obmee cobpanue paGOTHUKOB COCTOMT U3 pabOTHUKOB OpraHU3alHM (BKJIKOYas
COBMeECTHTENEH U paboTaloIUX 10 CPOYHOMY TPYI0BOMY JOTOBOPY).

2) YjleHbl  KOJUIETHAIBHOTO  OpraHa  BBIIOJHSIOT CBOM  OOS3aHHOCTM  Ha
o0mmecTBeHHBIX Havaiax. CpoK MOJHOMOYUHN — IIOCTOSIHHO.

3) [Ipencenarens U cekpeTapb KOJUIETHAJILHOTO OpraHa M30MparoTcs Ha 3acelaHuu
OTKPBITHIM IF'OJIOCOBAHUEM:

a) IIPOBOUTCS MOJHATHEM CIICIIMATBHO U3TOTOBJICHHON KapTOYKH MU PYKH;

0) MOJICYET IOJIOCOB IIPOBOUTCS CUETHON KOMUCCUEH, COCTOSIIEH U3 TPEX YEIOBEK,

BBIOpaHHOM 3apaHee B HaYaJIe 3aceJaHus;

B) I10 Ka)XKJIOW IPOr0JIOCOBAHHON KaHUAATYpPE MOICYUTBHIBAIOTCS IOJI0CA, IOAAHHBIE «3a»,
«IPOTUBY», «BO3JAEpXKaICA». J[aHHBIE MEPCOHATBLHOTO I'OJOCOBAHMS 3aIMCBIBAIOTCS HA JOCKE U
3aHOCSTCS B IIPOTOKOJI COOpaHus;

r) U30paHHBIM NPU3HAETCS TOT, KTO HaOpas 6oJiee MOJOBUHBI FOJIOCOB Y4aCTHUKOB
IpU HAJIMYUU KBOpyMa.

4) CpoK IOJTHOMOYHH IpeJIceiaTelis U CeKpeTaps KOJUIErHaIbHOTO OpraHa — 3 roja.

1.6. UieHBl KOJUIETHAJIBHOTO OpraHa B Jio0oe BpeMsi BIpase Ieper3dparh CBOETo
TpeJiceiaTeNsl ¥ CeKpeTapsi.



1.7. Tlopsaok opraHu3aluu AesATeILHOCTH.

1) KosnernanpHelif opraH npaBOMOY€H IPUHUMATh PELIEHMs, €ClIM B ero padore
IPUCYTCTBYET 00Jjiee MOJIOBUHBI €I0 WIEHOB, OTKPHITHIM I'OJIOCOBAHUEM; PELICHNE TPUHUMAETCS
OOJIBIIMHCTBOM I'0JIOCOB YIEHOB, IPUCYTCTBYIOLMX HA 3aCEJaHUU.

2) Pewenns xosuiernajJibHOro OpraHa, NpUHATHIE B IIPEEIax €ro KOMIIETCHIIMU U B
COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickon denepanuu, sABISAIOTCS PEKOMEHAATEIBHBIMU
JJIsA AIMUHHUCTpAUN OpraHu3alunu. B OTACJIIBbHBIX cirydadax MOXKET OBITE u3gaH
paCHOpSII[I/ITCJIBHbe/i aKT, yCTaHaBJII/IBaIOH_[I/Iﬁ 00513aTEILHOCTD HUCIIOJIHCHUA PCIICHHUA
KOJIJIETHAJIBHOTO OPraHa y4aCTHUKaMH 00pa30BaTEe/IbHbIX OTHOLICHUH.

3) B cnyuae Hecormacus ¢ HNPUHATBIM PELIEHUEM 4JIEH KOJUIETMAJIbHOTO OpraHa
MOKET H3JI0KHUTh CBOE MHEHHE B IMHUCbMEHHOW (opMe, M OHO MpuiaraeTcsi K MPOTOKOIY
3aceaHusl.

4) [TpoTokomnbl 3acefaHuil KOJUIETHAIBHOTO OpraHa, €ro peuieHus OoQOpMIISIFOTCS

ceKpeTapéM, KaskIbli IIPOTOKOJI TOAIMHUCHIBACTCS MPEICEAATEIIEM U CEKPETAPEM.
5) E>xeronnplie miaaHsl paboThl KOJUIETHANBHOIO OpraHa (IpU HaJIM4YuH), OTYETHI O
€ro JIesITeIbHOCTH, IPOTOKOJIbI 3acCeJaHUN BXOAST B HOMEHKJIATYPY A€l OpraHu3alyu.
1.8. [lesATenbHOCTh KOJUIETHMAJIbHOI'O OpraHa OCHOBBIBAETCS HA CIEAYIOIIMX OCHOBHBIX
NPUHIUIAX
1)  3aKOHHOCTH;
2)  T'yMaHHOTO OOpaleHus;
3)  yBaXWTEIHHOT'O OTHOIICHUS;
4)  B3aMMOJCHCTBUSI C POIUTEIISIMH WJIM HMHBIMH 3aKOHHBIMH IIPEICTABUTEISIMU
HECOBEPIIEHHOJIETHETO M0 BOMPOCAM 3aIUThI €r0 MpaB U 3aKOHHBIX HHTEPECOB;
5)  OTBETCTBEHHOCTH  pPOIUTENCH  WIM  HWHBIX 3aKOHHBIX
MPEJCTaBUTENICH HECOBEPIICHHOJIIETHETO, JOJDKHOCTHBIX JIMI W COBEPIICHHOJIETHUX
rpaXkJlaH 3a HapyIllIeHUEe MPaB U 3aKOHHBIX HHTEPECOB IPAXKAAH;
6) HMHAMBUIYATHHOTO MOJXOMA U COONIOJCHUS KOH(DUACHINATHHOCTH Ha Pa3IUUHBIX
JTanax COLHMAJbHON peadMIuTaluu ceMed M JieTei, HaXOASIIMXCS B COLMAJIbHO OMAaCHOM
TIOJIOKECHHH;
7)  TJACHOCTH.

2. OCHOBHBIE 3ATAYH

3aiayamM¥ KOJUIETHAIBHOTO OpTraHa SIBIISIOTCS:

1) OpHUEHTALIMS AEATEIBHOCTH HAa PELICHUE BOIIPOCOB B OPraHU3aLINH;
2) coOnrofieHre 3aKoHoAaTenbcTBa Poccuiickoit denepanuu.

3. KOMIIETEHIUSA 1 OCHOBHBIE ®OPMbI AEATEJIBHOCTHU
3.1.KommeTeH1us KOJUIErnaJbHOr0 OpraHa:

1) NPUHUMATh YCTaB OpraHM3al[ii, W3MEHEHUs (JOMOJHEHUs) K HEeMy, HOBOMU

penakuuy;

2) MPUHUMATh IIPAaBHUJIa BHYTPEHHETO TPYIOBOTO PaclopsAKa;

3) 00CYX/1aTh TPOEKTbl W TPHUHATHE PEHICHUS O 3aKIIOUEHUH KOJJICKTHBHOIO
JI0rOBOPA;

4) 3aCJIylINBaThb GXCGFOHHLIﬁ OTYET O BBIITOJIHCHUH KOJJIEKTUBHOTO A0roBopa,



5) n30upaTh MNPEACTaBUTENCH B KOMHUCCHIO IO YPETYIUPOBAHUIO CIIOPOB MEXIY
Y4aCTHHKaMHU 00pa30BaTEeIbHBIX OTHOIICHUIH;

6) u30upaTh TMPEICTAaBUTENC B WHBIC KOJUICTHAIBLHBIC OpraHbl yIPaBICHUS,
MIpeayCMOTPEeHHBIC Y cTaBOM (IIPH HEOOXOIMMOCTH );
7) BhIpOXaTh 00s3aTeIbHOE K y4€Ty MHEHHE TPH MNPHHATHU  JIOKAIBHBIX

HOPMATUBHBIX aKTOB, 3aTpPardBalOIlMX IpaBa M 3aKOHHbIE WHTEpechl OOy4aromuxcs Hu
poauTenei (3aKOHHBIX NPEACTaBUTENEH );

8) HaNpaBIATh OOpAlICHHUsS B KOMHUCCHIO IO YPETYJIMPOBAHHUIO CIIOPOB MEXIY
y4aCTHHKaMu 0Opa30BaTENIbHBIX OTHOLICHHWH, B TOM YHMCIIE IO BOMPOCAM O HAJIMYUH HIH 00
OTCYTCTBUM KOH(JIMKTAa HHTEPECOB M1€JarOrn4ecKoro paboTHUKA;

9) UCIIOJIB30BaTh HE 3alpellEHHbIE 3aKOHOAATENbCTBOM Poccuiickoit Penepauuu
MHBIE CTIOCOOBI 3aIIUTHI IIPAB M 3aKOHHBIX HHTEPECOB;

10) 00CyX/1aTh Jpyrue BOIPOCHI, IPEAYCMOTPEHHBIE TaHHBIM U MHBIMU JIOKAJIbHBIMU
HOPMAaTUBHBIMHU aKTaMH OpPraHU3aLUu.

3.2. OcHoBHOM (hopMOH pabOTHI KOJUIETHAILHOIO OpraHa SBJSIOTCS €€ 3acelaHus:

1) 3aceljaHusl CO3BIBAIOTCA IpelceaarencM. MOryT NpOBOIUTBCS OYEPEIHBIE U
BHEOUYEPEIHBIC 3aCECIaHNUs;

2) BHEOUYEPEHbIE 3aceaHusl MPOBOJATCS II0 PELIECHUIO MPEACENaTells, a TaKKe 110
IIPEIUIOKEHUIO YJICHOB KOJUIETMAIBHOrO opraHa. Jlara mpoBeAeHHs BHEOYEPEIHOIO 3acelaHus
onpezeisiercs e€ MpeacenaTesIeM;

3) 3acelaHye SABJISIETCS IPAaBOMOYHBIM, €CIM HAa HEM IPUCYTCTBYET HE MEHee
IIOJIOBUHBI OT YCTAHOBJICHHOI'O YKCJIA YIEHOB KOJUIETHAJIBHOTO OPIaHa;

4) Ha 3acellaHusAX BIIPAaBE IPUCYTCTBOBATH JAEINYTaThl, IPEACTABUTEIN OpPraHOB
rOCyJapCTBEHHON U MCIIOJHUTEIBHON BJIACTH, MECTHOTO CaMOYIIpaBJIeHUs, MPO(pEeCCHOHATBHBIX
COI030B, YYaCTHUKM  00pa3oBaTelbHBIX OTHOIIEHWH C  paspeuleHus  mpezacenaress
KOJUIETHAJILHOTO OpraHa.

3.3. Ilops ok npoBeeHMs 3acelaHNui KOJJIETHAaIbHOTO OpraHa:

1) 3acelaHusl MPOBOJATCA MO Mepe HEOOXOIUMOCTH, SIBISIOTCS, KaK IpaBUIIo,
OTKPBITBIMU.

B nensx obecnedeHuss KoH(UIEHIMAIBHOCTH HH(OPMAIMM KOJJIETHAJbHOIO OpraHa ¢
y4E€TOM XapaKTepa pacCMaTpUBAEMBIX MATEPUAIIOB MOXKET IIPUHATH MOTUBUPOBAHHOE PELICHUE O
IIPOBEICHUH 3aKPBITOTO 3aCEIaHusl.

2) npejcenaTeabCTBYET Ha 3acelaHMM KOJUIETMAIbHOIO OpraHa €ro IpeacenaTellb
71100 IO €ro NOPYYEHHUI0 CEeKpeTaph KOJUIErHaIbHOIO OpraHa.
3) 3acenaHue KOJUIETHAIIBHOTO OpraHa SIBJISETCS NPAaBOMOYHBIM, €CIM BCE YJIEHBI

U3BEIICHBI O BPEMEHU U MECTE €r0 MPOBEICHUS U Ha 3aCeJaHUU IPUCYTCTBYIOT O0Jiee TOJTOBUHBI
YJIEHOB KOJUIETHAJILHOTO opraHa. [lepenaya wieHOM KOJUIETMAJIBHOIO OpraHa CBOEro rosoca
JIPYroMy JIUILY HE I0IyCKaeTCs.

4) B cnydae oOTCyTCTBMS Ha 3acelaHMM  KOJUIETHAJBHOTO OpraHa 4jeHa
KOJUIETHAJIbHOTO OpraHa €ro MHEHHME MOXeT ObITh NpPEJICTaBICHO B MHCbMEHHOH ¢dopme u
YUTEHO B XOJ/ie¢ NMPOBEACHUS 3acelaHMsl MPU OIpeNeiIeHUH HAJIW4YUs KBOpYMa M pPE3yJbTaToOB
rOJIOCOBAHUS, a TAK)KE IIPU MPUHATHH PELICHNUN IYTEM IPOBEAEHHS 320UYHOT0 T0JIOCOBAHUS.

5) Kaxxaplii 4iieH KoJernagbHOrO OpraHa MMeeT IpU rojIOCOBaHUU OJIMH rojoc. B
CJIy4yae paBeHCTBA FOJIOCOB PELIAIOIINM SBIISIETCS TOJ0C MPEACEeAATENs KOJIETHAIbHOTO OpraHa.
6) [lepBoe 3acenanue KOMIETHATBLHOTO OpraHa Mmocje ero Co3/JAaHus, a TaKKe epPBOe

3aCCAaHnuC HOBOI'0 COCTaBa KOJUICTUAJIBHOI'O OpraHa CO3bIBACTCA B I[GCHTHI[HGBHBIﬁ CpOK IIOCJIC



ero u3bpanuda. Jlo u3bpanus mpezcenartens KOJUIETHAIbHOTO OpraHa Ha TaKOM 3acelaHuu
npeJcenaTeIbCTBYET CTApIUIMiA [0 BO3PACTY WICH KOJUIETHAIbHOTO OpraHa.

3.4. Ilopsaiok nesTeNbHOCTH KOJIJIETHAIIBHOIO OPraHa.

UneHpl KOJJIETHMANBHOTO OpraHa M3BEHIAIOTCS MpejacenaTesieM WIW CeKpeTapéM o
3aceJaHNM He MO3JHEee YeM 3a 2 JHS A0 JHS 3acelaHus JIIOOBIM JIOCTYIHBIM CIIOCOOOM (B TOM
qucie myTéM pa3MerieHus: HHpopManun Ha HHPOPMAITMOHHOM CTEH/IE).

[IpencenarenbCTBYIOMINIA HA 3aCEAAHUU:

1) Benér 3acemanue;

2) opraHu3yeT OOCYXIEHHE BOIPOCOB MOBECTKH JHS 3acelaHus, CTaBUT e€ Ha
rOJIOCOBaHUE;

3) mpenocTaBiseT CIIOBO JJIsl BHICTYIUICHUS B MOPSIKE OYEPENHOCTH MOCTYMUBIIUX
3asBOK, a TaKXe MPUTITIAIIEHHBIM JIULIAM;

4) CTaBHUT Ha rOJIOCOBAHUE B MOPSIIKE MOCTYIJICHUS BCE MPEIOKCHHUS;

5) opraHu3yeT TOJIOCOBAaHME W MOJACYET TOJOCOB, OIJIAIIACT  PE3yJIbTaThl
rOJIOCOBaHUS;

6) obecrieunBaeT COOJIOJCHUE MOJOXKCHUH HacToAIero [loNokeHUsT wieHaAMH |

NPUrIAEHHBIMU JTUIAMU;

7) MOKET yIaJuTh IPUTITANIEHHBIX JIUI], MEIIAONIUX padoTe.

[IpencenarensCTBYIOMIUM BO BPEMs BBICTYIJICHHH YJICHOB W NPUINIAMIEHHBIX UL HE
BIIPaB€ KOMMEHTHUPOBATh WX BBICKA3bIBaHUS, 32 MCKIIOUEHHEM CIy4aeB OTKJIOHEHHUS TEMbl
BBICTYIUICHUH OT YTBEPKAEHHON TOBECTKH JHS. Y4YacTBYsd B OTKPBITOM TOJIOCOBAaHUH,
npecenaTeIbCTBYIOMINN TONIOCYET MOCIETHUM.

[TpomOIKUTETPHOCTh  JIOKJIAJOB,  COJIOKJIAJOB, 3aKIIOYUTEIBHOTO  CIIOBA,  HMHBIX
BBICTYIJICHUH Ha 3aCEJaHMsSX YCTAHABIHMBAETCS NPEACENATeIbCTBYIONIMM IO COTJIIACOBAHHIO C
JIOKJIQTYUKAMH U COJIOKJIATYMKAMH U He JJOJDKHA MPEBBIIIATS!

1) nns noknana - He 6onee 90 MUHYT;

2) mi1st cotoknana — He 6osee 60 MUHYT;

3) [uIst 3aKITFOYMTENILHOTO clioBa — He Ooiee 10 MUHYT;

4) st BBICTYIUICHHS B TIPSHUsIX - He Oosee 10 MUHYT;

5) s naun CcnpaBoK, oriamieHus WH(OPMAIMH, 3asBICHUI U OOpalleHHi - He
6onee 20 MUHYT;

6) 1S MOBTOPHOTO BBICTYILICHUS - He Oosiee 20 MUHYT.

Kaxnplii uneH, a Taxke NpUIialIéHHbIE HA 3aceJaHWe MOTYT BBICTYNIHUTH B MPEHUSAX MO
Ka)XJIOMY BOIIPOCY He 0oJiee IBYX pas.

BricTynaronuii Ha 3aceJaHUM He BIPaBe YHNOTPEOJATh B peu IpyOble, OCKOpPOUTEIbHbBIE
BBIPOKEHUS, HAHOCSIIUE YIIepO YECTH W JIOCTOMHCTBY TPaXJaH W JOJDKHOCTHBIX JIHII,
NPU3bIBaTh K HACHIBCTBEHHBIM ACWCTBUSM, WCIOIB30BAThH JIOKHYIO WH(POPMAIHIO, JOMYCKATh
HEe0oOOCHOBaHHbIE OOBMHEHMsI B 4eil-mubo azapec. B cioyuyae HapylleHUs yCTaHOBJIEHHOTO
MOPSI/IKA, BHICTYMAIONINA MOXKET OBITh JIMIIEH CIIOBa 0€3 MpeaynpexaeHus. YKa3aHHbIM JIHIIaM
CJIOBO JIJIsl TOBTOPHOTO BBICTYIIJICHUS IO 00CYX/1aeéMOMY BOIIPOCY HE MPEI0CTaBISIETCS.

HuxkTo He BpaBe BBICTYNATh Ha 3aceJaHUN 0€3 pa3pelIeHus MpeaceaaTeIbCTBYIOMIETO.

4. TPABA U OTBETCTBEHHOCTb
4.1. KomternajibHbIil OpraH UMeeT MpaBo:



1) CO3/1aBaThb BpEMEHHbIE pabouue TIpymnmbl C [PUIVIALIEHHEM CHEIHATUCTOB
pasIMYHOro mnpo¢wmis, KOHCYJIbTAaHTOB JUIsI BBIPAOOTKM PEKOMEHJIAIMI C MOCIEeTyIOLUIM
paccMOTpEeHHEM MX Ha cOOpaHuu;

2) IPUHUMATh OKOHYATEJIbHOE PELICHHE IO CIOPHBIM BOIPOCAM, BXOMSIIKUM B €ro
KOMIIETEHIIHIO.

4.2. KonnernanbHblil OpraH OTBETCTBEHHO 3a!

1) COOTBETCTBUE MPUHSITHIX PEIICHUM 3aKOHOIaTeNIbCTBY Poccuiickoit denepannu;

2) HPUHATHE KOHKPETHBIX PEIICHUH [0 Ka)X10My paccCMaTpUBacMOMY BOIIPOCY.

4.3. [Ipeacenarens KOUIETUATBLHOTO OpraHa:

1)  KOOpAMHHPYET U KOHTPOIUPYET pabOTy CeKpeTaps KOJUIEIrHalIbHOTO OpraHa;

2)  paspabaThiBacT IUTaH PabOTHl KOJUICTMAIILHOTO OpraHa Ha KaJICHAAPHBIA TOJA U
BBIHOCUT €ro JJi1i pacCMOTpPEHUs Ha 3acellaHue KOJUIETMAIbHOIO opraHa (mpu
HEOOXOMMOCTH);

3)  paccmarpuBaeT MOJYYCHHBIC JOKYMEHTBI U MaTepUaibl U IPUHUMACT PEIICHUE O
BBIHECEHUHU UX JUUISl PACCMOTPEHUS B XO/1€ 3acCEaHus;

4)  OCyIIECTBISICT  B3aUMOJCHCTBME C  OpraHaMd  TOCYJapCTBEHHOH U
UCTIOHUATENBbHOW  BracTd  CBEpAJIOBCKOM  O0JIACTH, MYHHUIMIAIBHOTO  0Opa3oBaHHUs
«ChICEpTCKUI TOPOACKON OKPYI», YUPEAUTEIEM U MHBIMU JOHDKHOCTHBIMH JIMLIAMU OPIaHOB
rOCyJJapCTBEHHOH U UCIIOJIHUTENILHON BIACTH;

5) noamuchiBaeT IMPOTOKOJIBI, MPEACTABICHHS, XOJATaiicTBa H BBIIUCKH W3
3aceaHus;

6) MPOBOIWT 3aceaHus KOJUICTHAILHOTO OpraHa;

7)  OTYUTBHIBACTCS O MPOBOAUMOIL paboTe U e€ pe3ynbTarax KOJIErHAIbHOTO OpraHa;

8)  HecéT OTBETCTBEHHOCTh B YCTAHOBICHHOM 3aKOHOM TOpsAKE 3a oOecredeHHe
NEeSTeIbHOCTH U IPUHATHIX PEIIEHUSX KOJUIETHAIIbHOTO OpraHa.

4.4. Cekperapb KOJUIETMAJIBHOTO OpraHa MOJYUHAETCS NPEICEAATEI0 W BBINOIHSET
cienyromue QyHKIUU:

1) B OoTCyTCTBHE HpeaceaTeNsl UCIIOMHSET ero NOJTHOMOYHS;

2) OCYILECTBIISIET MOATOTOBKY 3aCelaHHii KOJUIETHAIbHOTO OpraHa;

3) BenéT u 0OpPMIIIET MPOTOKOJIBI 3aCETaHHIA;

4) HampaBJISeT BBIMUCKKA M3 MPOTOKOJOB (IIPU HEOOXOAMMOCTH) M OOECIeUUBACT
KOHTPOJIb 3@ UX BBIIIOJTHEHUEM;

5) oTBeyaeT 3a BeJIeHUE JCTIONPOU3BOJICTBA B COOTBETCTBHH C HOMEHKIJIATYPOM JeI.
4.5 UYneHbl KOJUIETHAJIBHOIO OpraHa HECYT OTBETCTBEHHOCTh 3a 3aKOHHOCTb U

000OCHOBAHHOCTb  pEIIeHUM IpH  PacCMOTPEHHHM  BONPOCOB B  COOTBETCTBHM  C
3aKOHOATEILCTBOM.

4.6. [TomrHOMOUMS YJIeHA KOJUIETHAILHOTO OpraHa MOTYT OBITh MPEKPALEHbI JOCPOUHO:

1) mo npocb0e ujieHa KOJIETHAIBHOIO OpraHa;

2) B Cllydyae HEBO3MOXXHOCTH HCIIOJHEHHS WICHOM KOJUIETHAJIBbHOTO OpraHa CBOHMX
00s13aHHOCTEN MO COCTOSIHUIO 37I0POBbSl WJIM IO MPUYMHE €ro OTCYTCTBHSI B MeECTE
HaXO0X/ICHUs OpPraHU3alK B TEUEHUE YETHIPEX MECHILIEB;

3) B ciyyae TpHBICUCHHS WICHA KOJUICTHAILHOTO OpraHa K YroJOBHOMU
OTBETCTBEHHOCTH,

4) B citydae MpeKpaiieHus: OTHOIICHUI ¢ OpraHU3aIUeH.

5. MOPAAOK BBICTYIVIEHUS OT UMEHU OPI'TAHU3ALIUN.



5.1. BricTyruieHHeM OT WMEHHM OpraHW3allMM CYHMTAIOTCS 3asBIICHUS, OOpalleHwus,
XKaoObl, TpeOOBaHM, 3aMpochl (Hamee — oOpalleHue), HalmpaBlIeHHbIE B aapec (eaeparbHbIX
TOCY/IapCTBEHHBIX OPTraHOB, OPTraHOB TOCYIApPCTBEHHOW BiacTu CyOBeKkTOB Poccuiickoi
Oenepanyiyi,  MYHUIIUNAIBHBIX OpPraHOB YIPABIICHUs, CPEJICTB MaccoBoW uHpopmanmu,
connanbHbie ceTH  «lHTepHET», OpraHbl  yOpaBlIeHUS OpraHu3alued, YIPEIUTEIo,
PYKOBOIMTEIIO OpraHU3aIiy (Jajiee — Y4aCTHUKH OTHOUICHHIA).

5.2. YcTaHaBIMBaETCS CIEIYIONIMMA MOPAIOK BBICTYIUIEHUSI OT UMEHU OpPTaHU3aluU:

1) WIEHbl KOJUICTMAbHOTO  OpraHa, IOXeNaBIIME BBICTYOUTh OT HUMEHHU
OpraHu3alyy, NOJAI0T MpeICeAaTeNI0 KOJUIETHAIbHOIO Opraia o0paleHe ¢ mpock0oii co3bIBa
BHEOUEPEIHOTO 3aceaHus KoJulernaibHoro oprana. K oOpaiieHuto npunaraercs TeKCT IPOeKTa
BBICTYIUICHUS B MIUCbMEHHOU (popme.

2) [Ipencenarens KoJulerHalbHOTO oprana B TeueHue 10 paboumx mHEH co JTHS
MoJlayv OOpaIeHHs] WM TEKCTa MPOEKTa BBICTYIUICHUS OPTaHU3yeT CO3bIB KOJIICTHATHHOTO
opraHa, MpeABapUTEIIbHO YBEIOMHUB PYKOBOAMTEINS OpraHu3alnuu (HO HE Mo3aHee 7 paboumx
JlaHe! 710 MPOBEJCHUSI BHEOUEPETHOTO 3acenanus). [Ipu 3ToM aBTOPHI BBHICTYIUICHUS] B TCUCHHE
10 paGouux IHEN UMEIOT MPaBO OTO3BATh CBOE oOpalleHue.

3) UneHbl KOJJIETHMANLHOTO OpraHa paccMaTpUBalOT OOpalleHHe WIH TEKCT
BBICTYIUICHHS, 3aclyIIMBAalOT MOTHMBHUPOBAHHOE MHEHHE (B TOM UHCJIE M TPEICTaBUTENs
aMUHHUCTPAIMM OpPraHU3allii) U MPUHUMAIOT PEIIeHHE O CBOEM COIIACHU WJIM HECOTJIACUU Ha
BBICTYIUICHHE OT MMEHH OpraHu3anuu. B ciyyae Hecornacus pyKOBOJIWTENSI OpraHH3aIlUU C
pelieHrneM KOJUIErHalbHOTO OpraHa Mo MOBOAY BBICTYIUICHUS OT UMEHH KOJUIETHAIILHOTO OpraHa
B aJIpeC YYaCTHUKOB OTHOILIEHUN BO3HHMKACT CHUTyalusi KOJUIEKTUBHOTO CIOpa, KOTopas
paccmarpuBaeTcss Ha KomuccuM 10 yperyjiupoOBaHUIO CIOPOB MEXIY Y4aCTHUKAMU
00pa3oBaTeNbHBIX OTHOIICHUH.

5.3. JIrob6oe BBICTYIUIEHHE YJIEHOB KOJUIETMAJIBbHOTO OpraHa WM WX IpeACTaBUTENEH B
aJpec Y4YaCTHUKOB OTHOIIEHUH, TPETEHAYIONEe Ha CTaTyC «BBICTYIUICHHE OT HMMEHHU
KOJUJIETHAJIbHOTO OpraHa», He SIBISETCA TaKOBBIM, €CJIM IPOU3BEACHO C HapyLIEHUEM paszjena 6
HacTosmero [lomoxeHus.

6. BBAUMOOTHOUIEHUA U CBA3HU

6.1. KomnnernanpHpiii opran paboTaeT B TECHOM KOHTaKTe€ C OOIIECTBEHHBIMU
OpraHu3alUsAIMM, KOJIJIETHAIbHBIMU OpraHaMHy yIpaBJIeHHs OpraHU3aliy.

6.2. Tlpuriamaer Ha COBMECTHBIE 3aceJaHMs INpEACTaBUTENICH KOJUIETHaJbHBIX OPraHOB
YIIPABJIEHUS IO BOIIPOCAM COBMECTHBIX JEHCTBHM.

7. AEJIOITPOU3BOJACTBO

7.1. 3acemaHume KOJUIETHAIBHOTO OpraHa OQOPMIIAETCS MPOTOKOJIOM, B KOTOPOM
bukcupyercst X0/1 00CYKIEHHSI BOIPOCOB, BBIHOCUMBIX BOIPOCOB. [IpOTOKOIIBI MOAMUCHIBAIOTCS
IIPEJICEAATETIEM U CEKPETAPEM.

7.2. OdopmiieHre MPOTOKOJIA.

1) [Tporokonbl odopmisitoTcss Ha OJlaHKe M COAepXkaT CIEAYIOIUE PEKBU3HTHI:
MOJIHOE HAaMMEHOBAaHKE OpraHU3allii, HAMMEHOBaHKE BUAA JOKYMEHTa, J1aTa 3aceJaHusi, HOMep,
MECTO 3acelJaHusi, 3arojoBOK, TEKCT, MoAnmucu. Jlata mpoTokoja — 3TO JaTa MPOBEACHUS
3aceaHusl.

2) TekcT mpoTOKOJIa COCTOUT U3 IBYX YacTEe: BBOJHOM U OCHOBHOM. BBO/Has yacThb
CONCpXKHUT  TOCTOsHHYI0  uH(popmamumio  (cmoBa:  «IIpencemarenb»,  «CekpeTapby,



«[IpucyrcTtBoBanu») M nepeMeHHyIo ((pamuius, WHUIMABl TpeAcenaTeNs, Ccekperaps u
npucyTcTByromux ). [Ipu He0oOX0IMMOCTH YKa3bIBAIOTCS IOJKHOCTH MPUCYTCTBYIOIINX, @ TAKKe
WHUIMAIIBI, (paMUITUH, TOJKHOCTH JIULL, IPUTIIAIIEHHBIX HA 3acejaHue.

IIpu xommvecTBE  y4acTHHKOB 3acemaHusi Oomee 10 cocTaBisieTcss  CIIUCOK
MIPUCYTCTBYIOIINX, KOTOPBIN IPUJIAraeTCsl K MPOTOKOIY.

3) CnoBa «lIIpencenarens», «Cekpertapb», «lIpucyrctBoBanu» numyrcs oT 0-
HYJIEBOTO TIOJIOKEHUS TaOyNsSITOpa, OT 2-TO MOJIOKEHUS TadyIsITOpa CTAaBUTCS TUPE, MHULIMAJIBI U
dbamMuuu NUIIYT B MMEHUTENbHOM majaexe. daMuIuy NpUCYTCTBYIOUIUMX pacrojaraimTcs B
asi(haBUTHOM TOPSIZIKE.

4) BBongHas yacTh mpoTOKONAa 3aKaHUMBAeTCsl NoBecTKOW JHA. CioBa «IOBECTKa
IHs» TedaraoT oT (-HyJIeBOTO MOJIOKEHHs TaOynsTopa, IMOCIEe HHUX CTAaBUTCS IBOETOYHE.
Bomnpocsl noBecTku aHs HymepyroTcs. Kaxkaplii HOBBII BOIIPOC MEYaTaroT OT 1-TO MOJO0KEHUS
ta0ymnsTopa. llocnenoBarenbHOCTh pACHOIOKEHUS BOIPOCOB OINPENEISIETCS CTENEHbIO HX
BaXHOCTU. Bompocsl nepeuuciaioTcs B UMEHUTENbHOM majexe. Jloknaa (oTuér, cooOuieHue,
uHpOpMaNs), HAUMEHOBAaHHE JOJDKHOCTH, MHUIMAIB U (HaMWINIO JOKIAJYMKa THIIYT B
ponuTenbHOM mazaexke. He pexkoMmeHayercs BKIIOYATh B IOBECTKY AHS Bompoc «PasHoe».
Kaxxapiii Bompoc 1omkeH ObITh KOHKPETU3UPOBAH.

5) OCHOBHas1 4acTh TE€KCTa CTPOUTCS B COOTBETCTBUHU C BOIPOCAMU MOBECTKH IHS.
[TocTpoenue 3anucu OOCYX ACHUS Ka)XJOr0 BOMPOCA MOBECTKU JHS OCYIIECTBISETCS MO CXeMe
«Cnymanu — BBICTYNHIIA — MOCTaHOBWIIM (PEUINIIN)», a TaKKe MPOTOKOJIUPYIOTCS BOIPOCHI U
OTBETHI.

7.3. Hywmepanus npoTokoa0B BeAETCS OT Hayalla KaJIeH1apHOT o To/a.

74. [IpoTokonbl 3acenaHusi BXOAAT B HOMEHKIIATypy JAeJl OpraHu3alli; XpaHATCA B
COOTBETCTBUH C YTBEPKIAEHHON HOMEHKJIATYPOH J€NI U MEPEIAOTCS IIPU CMEHE PYKOBOJICTBA 10
aKTy npuéma-nepesayu.

7.5. ITpoTOKOJIBI  KOJIIETHATBHOIO OpraHa CKpEIUIIOTCd B KHUTY IIPOTOKOJIOB
KOJUIETMAJIbHOTO OpraHa 10 OKOHYAaHUM KaJE€HAApHOro roja, KOTopas MpOIIHYpPOBBIBAETCS, a
3aTeM CKpEIUIAeTCS MOAMNMCBHI0 JIUPEKTOpa WM YIOJIHOMOYEHHOTO JMIA U IE€YaThio
OpraHH3aIyHy.

THpunamo c yuémom muenus Obwezo coopanus pabomuuxos, npomokon Nel om 30.08.2018 e.
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