INOJIO’KEHUE

o CoBere poaureeii (3akoHHbIX npeacraBuTeseil) MAOY «Cpeansis
obmeodpa3zoBarenpHas mkoaa Ne6 um. I1. I1. Baxosa» r. CeicepTs

1. OBIME ITOJIO’KEHU S

1.1. CoBer poauTeneil (3aKOHHBIX IPEACTABUTENICH) SBISAETCA KOJUIETHAIBLHBIM OpPraHoM
ylnpaBieHus  (majee —  KOJUICTHAIbHBIH  OpraH)  MYHHUUUIIQIBHOIO  @BTOHOMHOIO
obmeobpazoBarenpHOi  yupexaeHus  «Cpennsis  oOumieoOpasoBarenbHass — mkosna — Neb
um.ILIT.baxoa» (nanee — opranu3anys).

1.2. OgHO M TO XK€ JHIO0 MOXET ObITh WIEHOM KOJIJIETHAILHOTO OpraHa HEOrpaHHYEHHOE
YUCJIO pas. ‘

1.3.  KosnervaneHeli OpraH He  BIpaBe BMEIIMBATLCS B HCIIOJHHUTENBLHO-
PacHoOpsSIIUTENILHYIO JeSTENbHOCTD IUPEKTOPa OpraHu3aLuy.

1.4. KomneruanpHblii opra B cBoed nesrenbHOCTH cobmomaer Koncrutynuio u
(benepanbubie 3akoHBl Poccuiickoit @enepanun, Ykasel [Ipesunenta Poceuniickoit @enepannn,
IOCTaHOBJIEHUSIMU ¥ pacrnopspkeHusiMu  [IpaBurensctBa Poccuiickoit  ®enepanuu  u
CeepatoBcKOi  007acTH, paclopsAUTeIbHbIE HOpMaTHBHBIE akThl CBepUIOBCKON 001acTH,
MYHHIUIIAIBHOTO 00pa3oBaHusl « ChIcepTCKUN rOpOACKON OKPYI», @ TaKKe Y CTaB U JIOKAJIbHbIE
HOPMATUBHBIE aKThl, PACTIOPSIUTEIbHBIE AKThl OpPraHU3aLUH.

1.5. CrpykTypa 1 mopsiiok GOpMHUPOBAHHUS.

1) KosuternayibHBI OpraH COCTOMT M3 pOJUTENEH (3aKOHHBIX IPEACTaBUTENIEH)

oOyuaromuxcs. [IpeacTaBuTebeTBO B KOJUIETHAIBHBIA OpraH OCYLIECTBISAETCS MO CIeIyIOLEMY
IPUHIUITY — OT poJuTeNiell (3aKOHHBIX IpeJIcTaBUuTeNe) — o 1 4eJoBeKy OT KaxJ10ro Kiacca.

2) UneHbl  KOJUIETHMANBHOIO  OpraHa  BBIIOJHSIOT  CBOM  OOS3aHHOCTH  Ha
obmecTBeHHBIX HavasiaX. CpoK MMOJTHOMOYHUH — TOCTOSIHHO.

3) [Ipencenatens U cexperapb KOJUIETMAJIbHOTO OpraHa M30MparOTCs Ha 3aceJaHuu
OTKPBITBIM I'OJIOCOBAaHUEM:

a) IPOBOJIUTCS MOIHATHEM CIIELUAIBHO U3TOTOBICHHON KapTOYKU HIIM PYKH;

6) MOJICYET T0JIOCOB IIPOBOAUTCS CUETHOM KOMHCCHEH, COCTOSILEHN U3 TPEX YEIIOBEK,
BBIOpaHHOM 3apaHee B Hayasle 3acCeIaHusl;

B) 10 KaKIOH IPOT0JIOCOBAHHOM KaHIUIAType IM0JICYUTHIBAIOTCS rOJ10ca, MOJaHHbIe

«3a», IPOTHBY, «BO3JAEpPXKAICA». [laHHBIC NEPCOHAIBHOTO TOJIOCOBAHHUS 3allMCHIBAIOTCS Ha
JOCKE U 3aHOCATCS B IIPOTOKOJ COOpaHHs;
r) M30paHHBIM NpU3HAETCS TOT, KTO Habpaul OoJiee MOJIOBUHBI I'OJIOCOB YYaCTHUKOB
pH HAIMYUU KBOpyMa.
4) Cpoxk mosIHOMOuUHI IpejiceiaTeNs i ceKpeTaps KOJUIETHaIbHOro oprana — 3 roja.
1.6. UneHbl KOJUIErHAIBHOTO OpraHa B J1000€ BpeMsi BIIpaBe Iepeu3dparh CBOEro
npejceaTelis U ceKpeTaps.
1.7. Tlopsaok opraHu3anuy JA€sSTeIbHOCTH.



1) KosnnernaneHelii opraH npaBoOMOY€H NPUHUMATh pEIIEHUs, €ciau B ero pabore
IPUCYTCTBYET 00Jjiee MOJIOBUHBI €I0 WIEHOB, OTKPHITHIM I'OJIOCOBAaHUEM; PELIEHUE TPUHUMAETCS
0OJIBIIMHCTBOM I'OJIOCOB WIEHOB, IPUCYTCTBYIOIUX Ha 3aCEJaHHH.

2) Pemienus xosulernaabHOro oprasa, MpUHATHIE B IpeAeax ero KOMIETEHLIUU U B
COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu, sBISIOTCS PEKOMEHAATEIbHBIMU
JUId  aAMMHUCTpAallMM  OpraHM3alMd. B oTHOenpHBIX  cioy4asx MoOXeT ObITh  H3JaH
pacropsAUTENbHbI  aKT, YCTaHABIMBAIOIIMN  OO0S3aTENLHOCTh  UCIIOJIHEHUS  peIleHUs
KOJIJIETHAJIBHOTO OPraHa y4aCTHUKaMM 00pa30BaTeNIbHBIX OTHOLICHUH.

3) B cnyuae Hecormacus ¢ HNPUHATBIM PELIEHUEM 4JIEH KOJUIETMAJIbHOTO OpraHa
MOXET H3J0XKHTh CBOE MHEHHE B IMHUCHbMEHHOM (opMe, M OHO MPHJIAraeTcs K MPOTOKOIY
3aceaHusl.

4) [TpoTokosbI 3acenaHuii KOJUICTHAIBHOTO OpraHa, €ro pemeHus O(OpMIIIOTCS
CEKpETapEM, KaKJIblil IPOTOKOJI ITOANUCHIBAETCS MIPEACENATENIEM U CEKPETAPEM.

5) E>xeronnplie miaaHsl paboThl KOJUIETHANBHOIO OpraHa (IpU HaJIM4YuH), OTYETHI O
€ro JeATeIbHOCTH, IPOTOKOJIbI 3aCE€AaHUM BXOIAT B HOMEHKIIATYPY J1€J1 OpraHU3alUH.

1.8. JlesATenbHOCTh KOJUIETMAJIbHOI'O OpraHa OCHOBBIBAETCS Ha CIEAYIOIIMX OCHOBHBIX
NPUHIUNAX:

1)  3aKOHHOCTH;

2)  TyMaHHOTO OOpAIlCHHS;

3)  YBaXHUTEIBHOTIO OTHOILICHHUS;

4)  B3aMMOJCHCTBUS C POJUTEISMU WIA HMHBIMH 3aKOHHBIMH IPEICTABUTEISIMU
HECOBEPIICHHOJIETHETO 0 BOIPOCAM 3aIIUTHI €0 MPaB M 3aKOHHBIX HHTEPECOB;

5)  OTBeTCTBEHHOCTH  POJAMTENCH  WIM  HMHBIX 3aKOHHBIX

IIPEJCTaBUTENIEH HECOBEPILICHHOJIETHETO, JOJDKHOCTHBIX JIML U COBEPILIEHHOJIETHUX
rpakJiaH 3a HapyIlleHUe MPaB U 3aKOHHBIX HHTEPECOB TPaXKAAH;

6) MHAMBUAYAJIBHOTO MOJIXO/a U COOIOACHUS KOHPHICHIMAILHOCTH HA Pa3IMIHbBIX
JTanax COLUAJIbHON peadmiuTaluy ceMed M JAeTed, HaXOJSMIIMXCS B COLMAIbHO OMNAacHOM
TIOJIOKCHHU;

7)  IJIaCHOCTH.

2. OCHOBHBIE 3A1AYHN

3aziayamMM KOJUIETHAIBHOTO OpTraHa sIBJISIOTCS:

1) OpHEHTALMS IEATEIIBHOCTH Ha PEIIEHHUE BOIIPOCOB B OPTaHU3aLINN;
2) colutro/IeHre 3akoHoarenbcTBa Poccuiickoil deneparum.

3. KOMIIETEHIIUA 1 OCHOBHBIE ®OPMbI JEATEJIBHOCTH
3.1. KomMrreTeHI1s KOJIETHATIBLHOTO OpraHa:

1) 3acIylnBaTh aIMUHUCTPALIMIO O PACXOIOBAaHUH BHEOIOIKETHBIX CPEJICTB;
2) CO3/1aBaTh PEBU3HOHHBIE U NHbIE KOMUCCHH;
3) u30MpaTh NpeACTaBUTENCH B KOMHUCCHIO IO YPErYIHPOBAHHUIO CIOPOB MEXIY

Y4aCTHHKaMHU 00pa30BaTEeNbHBIX OTHOIIEHUI;

4) u30MpaTh MpeACTaBUTENEe B HHBIE KOJUIETHAJbHBIE OpraHbl YIpPaBJICHHUS,
IPeyCMOTPEHHBIE Y CTaBOM (IIpU HEOOXOIUMOCTH);

5) 3aKJI0YaTh JIOrOBOpa C OpraHu3alMsIMy (IPEANpUATHIMU) MO OCYIIECTBICHUIO
(bu3nUecKoil OXpaHbl 31aHUS U TEPPUTOPUHU OpPraHU3AIINN;



6) y4acTBOBaTh B Pa3paboTKe U OOCYXKIECHHH MPOEKTOB JIOKAIBHBIX HOPMAaTHBHBIX
aKTOB, 3aTparuBaloOIIMX MpaBa U 3aKOHHBIE MHTEPECHl 00y4arOmIMXcsd M poauTeNiel (3aKOHHBIX
MpEICTaBUTENCH ),

7) BbIpaxaTb oOs3aTeNbHOE K Y4€Ty MHEHUE TMpU MPHUHITHUU JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB, 3aTparuBaloOIIMX I[IpaBa U 3aKOHHbIE HMHTEpPEChl OOYyYarolUXCs U
poauTenei (3aKOHHBIX MPEACTaBUTENCH );

8) HANpaBJIATh B OPTaHbl YIPABJICHUS OpraHu3anueil oOpameHus O MPUMEHEHHH K
paboOTHUKaM OpraHu3aluy, HapymalmuM W (WIM) YIIEMISIONUM IpaBa OOydYaromuxcs,
poauTenel  (3aKOHHBIX  IPEACTAaBUTEINEH ) HECOBEPIICHHOJIETHUX 00yJaromuxcs,
JVCIUTUTMHAPHBIX B3bICKAaHUH.

9) HAIpaBlATh oOOpallleHuss B KOMHUCCHIO IO YpPEryJIHUpOBAaHUIO CIOPOB MEXIY
y4aCTHUKaMU 00pa30BaTENIbHBIX OTHOILIEHHH, B TOM 4YHCIE IO BOIPOCAM O HAJTWYUH WU 00
OTCYTCTBHH KOH(DJIMKTAa HHTEPECOB MEJarOrHuecKoro paboTHHUKA;

10) UCIIOJIB30BaTh HE 3alpellEHHbIE 3aKOHOAATENbCTBOM Pocculickoir Penepanuu
MHBIE CIIOCOOBI 3aIIUTHI PAB M 3aKOHHBIX HHTEPECOB;

11) 00CyX/1aTh Jpyrue BOMPOCHI, IPEAYCMOTPEHHBIC TaHHBIM U MHBIMH JIOKAJIbHBIMU
HOPMATHBHBIMU aKTaMH OPTaHU3aLNH.

3.2. OcHoBHO# (hopMOH pabOTHI KOJJIETHAILHOTO OpPTaHa SIBIISIOTCS €€ 3aceTaHus:

1) 3acelaHusl CO3BIBAIOTCA NpezcenareaeM. MOTyT IPOBOAUTHCS OUYEpeIHbIE U
BHEOUEpEIHbIC 3ace/laHus;

2) BHEOUEpEIHbIC 3ace[aHus MPOBOJATCS MO PEIICHUIO MpeAcenaTelNis, a TaKkKe Mo
MPEJIOKEHUIO YICHOB KOJJIETHadbHOrO opraHa. Jlara mpoBeieHHs BHEOUEPEIHOTO 3acellaHus
ompezensercs e€ npeacenaTesieM;

3) 3aceflaHue SIBISETCS IPAaBOMOYHBIM, €CIM Ha HEM NPUCYTCTBYET HE MEHee
MOJIOBUHBI OT YCTAHOBJICHHOIO YKCIIA YICHOB KOJUIETHAILHOTO OPTraHa;

4) Ha 3acelaHusAX BIIPaBe INPUCYTCTBOBATH JEMyTaTbl, MNPEACTABUTENN OPraHOB
TOCYJapCTBEHHON W MCIIOJHUTEIHHON BIIACTH, MECTHOTO CaMOYIIPABJICHUS, MPO(PECCHOHATBHBIX
COI030B, YYacCTHHUKM  OOpa3oBaTEIbHBIX OTHONICHWHA C  pa3pelieHus  TpeaceaaTes
KOJUJIETMAJIbHOTO OpraHa.

3.3. Ilopsok mpoBeACHUS 3aceJaHU KOJUIETUATLHOTO OpraHa:

1) 3aceaHusl TPOBOIATCA IO Mepe HEOOXOAWMOCTH, SIBISIFOTCS, KakK IPaBHIIO,
OTKPBITBIMH.

B memsx obecnedyeHus: KOHPHUACHIMAIBHOCTH WH(OpPMAIMU KOJIJIETHMAILHOTO OpraHa ¢
y4€TOM XapaKTepa pacCMaTPUBAEMBbIX MAaTEPUAIOB MOXKET IPUHATH MOTUBUPOBAHHOE PELICHHUE O
IPOBEIEHUH 3aKPbITOTO 3aceaHus.

2) npejcenaTeabCTBYeT Ha 3acelaHMM KOJUIETHAJIbHOIO OpraHa €ro IpejcenaTelnb
7100 IO €ro MOPYUYEHHUIO CEeKpeTaph KOJUIETHATLHOTO OpraHa.

3) 3acenaHue KOJUIETHAIBHOTO OpraHa sBISETCS MPAaBOMOYHBIM, €CIH BCE WICHBI
U3BEIICHBI O BPEMEHU U MECTE €ro MPOBEICHUS U Ha 3aCeJaHUH MTPUCYTCTBYIOT 00JIee MOJIOBUHBI
YJICHOB KOJUIETMAJbHOrO opraHa. [lepenada 4ieHOM KOJIJIETHAJIBHOTO OpraHa CBOErO T0JIoca
JPyromy JIMIy He JOMyCKaeTcsl.

4) B cnyuae oOTCyTCTBMS Ha 3acelaHMM  KOJUIETHAJBHOTO OpraHa 4JjeHa
KOJIJICTHAILHOTO OpraHa €ro MHEHHE MOKET OBITh IPEICTaBICHO B NMHCbMEHHOH (opme u
YUTEHO B XOJI¢ MPOBEICHUS 3aceIaHus NPH OIpPEIeICHUH HAUYMs KBOpYMa M PE3yJIbTaTOB
TOJIOCOBAHUS, a TAK)KE TIPU NPUHSATHH PEIICHUN MyTEM MTPOBEACHHUS 3209HOTO TOJIOCOBAHMSL.

5) Kaxnplif 4iieH KOJUIeTHaIbHOTO OpraHa MMEeT IPU TOJIOCOBaHUM OIHH rojoc. B
Clly4ae paBeHCTBA r'0JIOCOB PEIAOIIUM SBJISIETCS TOJIOC MpeiceaTeNs KOUIerHalbHOr0 OpraHa.



6) [TepBoe 3acenanue KOUIETHAIILHOTO OpraHa MoCye ero CO3AaHusl, a TAKXKe TepBOe
3aceZlaHle HOBOTO COCTaBa KOJIJIETHAJIbHOTO OpraHa CO3bIBAETCS B JIECATHUIHEBHBIN CPOK IOCIE
ero u3bpanusa. Jlo u3bpaHus mnpezacenatens KOJUIETHAJbHOTO OpraHa Ha TaKOM 3acelaHuu
IpeiceaTeNbCTBYET CTAPIIU 0 BO3PACTy YWIEH KOJUIETHAIIBHOTO OpraHa.

3.4. [lopsiok NeaTeIbHOCTH KOJIJIErHaIbHOIO OpraHa.

UneHbl KOJJIETMANBHOTO OpraHa W3BEIIAIOTCS IMpejacefaTesieM WU CeKpeTapéM o
3aceJaHNM He MO3JHEee 4YeM 3a 2 JHS A0 JHS 3acelaHus JIIOOBIM JIOCTYIHBIM CIIOCOOOM (B TOM
yuclie myTéM pa3MmelleHus nHhopMaluuy Ha HHPOPMALIMOHHOM CTEHJIE).

IIpencenarenbCTBYOMNN HA 3aCEIAHNM:

1) Benér 3acenanuc;
2) opranu3yeT OOCYXICHHE BOIPOCOB TMOBECTKH JHs 3acelaHusi, CTaBUT e Ha

TOJIOCOBAHUE;

3) npeaocTaBIsAeT CJIOBO IS BBICTYIUICHUS B MOPSAAKE OYSPEIHOCTH MOCTYIUBIIHNX
3a51BOK, a TAK)KE MPUTIIAIEHHBIM JIUIIAM;

4) CTaBHUT Ha rOJIOCOBAHUE B MOPSIIKE MOCTYIJICHUS BCE MPEIOKEHHUS;

5) opraHu3yer TOJIOCOBAaHME W MOJACYET TOJOCOB, OIJIAIIAET PE3yJIbTATh

TOJIOCOBAHUS;

6) oOecrieunBaeT COOJIOCHHE MOJOXKEHUIH HACTOAIIEro IIoNOKeHUs YieHaMH M

NPUrIAEHHBIMU JTUIAMU;

7) MOXET yIaluTh MPUIIAMEHHBIX JIAIl, MEIIAIONIUX paboTe.

[TpencenatenbCTBYIOMMWIA BO BPEMsI BBICTYIUICHUN WICHOB M TPHUTJIAMIEHHBIX JIMI[ HE
BIIPaBE KOMMEHTHPOBATh WX BBICKA3bIBaHUS, 32 HMCKJIIOYCHHUEM CIIy4aeB OTKJIOHEHUS TEMBI
BBICTYIUICHHN OT YTBEPXKJACHHONH TIOBECTKH JHS. Y4YacTBYS B OTKPBITOM T'OJIOCOBAaHWH,
MPeICeAATeIBCTBYIOIINUN TOJIOCYET MOCIICTHUM.

[TponOmKUTETFHOCTh  JIOKJIIAJO0B,  COAOKJIAIOB,  3aKIIOUYUTEIBHOTO  CJIOBA, HWHBIX
BBICTYIUICHHW Ha 3aceJaHMsIX YCTAHABIIUBACTCS TPEICEAATEIHCTBYIONUM IO COTJIACOBAHHIO C
JTOKJTATIMKAMU ¥ COOKIIQTUNKAMH U HE JIOJDKHA IPEBHIIIATS:

1) s moknana - He 6osee 90 MUHYT;

2) is cofioKIaaa — He 6osee 60 MUHYT;

3) Ist 3aKITFOUMTEIBHOTO ClToBa — He Oostee 10 MUHYT;

4) st BBICTYIUICHHS B TIPSHUsX - He Oosiee 10 MUHYT;

5) mas mauM COpaBOK, OrjamieHus WHOOpMAIMH, 3asBJICHUN W OOpalleHuil - He
6onee 20 MUHYT;

6) Ui TOBTOPHOTO BBICTYIUICHHS - He Oosiee 20 MUHYT.

Kaxaplii 4ieH, a Takke NMpUITAMIEHHBIC HAa 3acelaHue MOTYT BBICTYIIHTH B TIPEHUSX II0
Ka)XJIOMY BOIIPOCY He 0oJiee IBYX pas.

BricTynaronuii Ha 3aceJaHUM HE BIPABE YIMOTPEOJSITH B peYH TpyObIe, OCKOPOUTEIHHBIC
BBIpQXEHHS, HaHOCANIME ymepd YecTH W JOCTOMHCTBY TpaXkJaH U JOJDKHOCTHBIX JIHII,
NPU3BIBaTh K HACHUJIILCTBEHHBIM JCWCTBUSIM, HCIOIB30BaTh JOXKHYI0 MH(OPMAINIO, JOMYCKATh
HE0OOCHOBaHHbIE OOBMHEHMsSI B 4eil-mubo aapec. B cioyuae HapylieHUs yCTaHOBICHHOTO
MOPSIKA, BBICTYMAIOIINA MOXKET OBITh JHIIEH CIIOBa 0€3 MpeaynpekaeHus. YKa3aHHBIM JTUIaM
CJIOBO JIJIsl TOBTOPHOT'O BBICTYIUICHHUS MO 00CYK/1aeMOMY BOIIPOCY HE MIPEIOCTABIISACTCS.

HukTto He BnpaBe BHICTYIATh Ha 3acelaHuy 0e3 pa3pelieHus MpeIceaaTeIbCTBYIOMIETO.

4. TPABA U1 OTBETCTBEHHOCTDb
4.1. KonnernanbHblil OpraH UMEET MPaBo:



1) CO3/laBaTh BpEMEHHBbIE pabouue TpyNmbl C MPHUITIALICHHEM CHEIHaIHUCTOB
pa3aMYHOTO MpOoQuis, KOHCYJIbTAaHTOB Ui BBIPAOOTKM PEKOMEHIAIMI C MOCIeqyIOIUM
paccMOTpEeHHEM UX Ha COOpaHHH;

2) MPUHUMATh OKOHYATEIbHOE PELICHHE MO CHOPHBIM BOMPOCAM, BXOISIIMM B €r0
KOMIIETEHIIHIO.

4.2. KonnernanbHbli OpraH OTBETCTBEHHO 3a:

1) COOTBETCTBUE MPUHSITHIX PEUICHUM 3aKOHOIaTeNIbCTBY Poccuiickoit denepannu;

2) IIPUHITHE KOHKPETHBIX PEIICHUH 10 KaKIOMY paccMaTpUBacMOMY BOIIPOCY.

4.3. [Ipeacenarens KOUIETUATBLHOTO OpraHa:

1)  KOOpIMHHPYET ¥ KOHTPOJIHUPYET pabOTy CeKpeTaps KOJUIETHAIBHOIO OpraHa;

2)  paspabaThiBacT IUTaH PabOTHl KOJUIETHMAIBHOIO OpraHa Ha KaJCHAApHBIA Toa U
BBIHOCUT €ro Ui pacCMOTPEHMs Ha 3acelaHue KOJUIETMAJIbHOIO opraHa (Ipu
HEOOXOMMOCTH);

3)  paccMmarTpuBaeT MOJYYCHHbBIC JOKYMEHTHI M MAaT€pPHUANbl U IPUHHUMAET PEIICHUE O
BBIHECEHHHU WX ISl PACCMOTPEHHS B XO/I€ 3aceaHus;

4)  OCyIIECTBISICT  B3aUMOJACHCTBHE C  OpraHaMd  TrOCYyJapCTBEHHOH W
UCHOJHUTENBbHON BracTd CBEpIIOBCKOW 00JacTH, MYHUIIMIAIBHOTO OOPAa30BAHUS «TOPOJ
ExarepunOypr», yupeauTeneM U UHBIMH JOKHOCTHBIMU JIMIIAMH OPTaHOB TOCYJapCTBEHHOM
Y UCTIOJTHUTENLHOM BIIACTH;

5) mommKMchIBaeT MNPOTOKOJBI, NPEACTABICHUS, XOJATAliCTBA W BBINUCKU U3
3aceaHus;

6)  MPOBOIWT 3aceaHus KOJUICTHAILHOTO OpraHa;

7)  OTYUTBHIBAETCS O MPOBOAMMON paboTe U e€ pe3yibTaTax KOJJICTHAIbHOTO OpPraHa;

8)  Hecér OTBETCTBCHHOCTh B YCTAHOBJICHHOM 3aKOHOM IOpsIKE 3a oOecIieucHHe
NEeSTeIbHOCTH U IPUHATHIX PEIIEHUSX KOJUIETHAIbHOTO OpraHa.

4.4. Cexperapb KOJUIETMAJBHOIO OpraHa IOYUHSAETCS NPEICENATEN0 M BBIIOJIHAET
cieayromue GyHKINHU:

1) B OTCyTCTBHE TpeCceaaTeNs UCTIOMHSET ero NOJTHOMOYHS;

2) OCyIIECTBIISIET MOJrOTOBKY 3aCEAaHHii KOJUIETHAILHOTO OpraHa;

3) BenéT u 0popMIIET IPOTOKOJIBI 3aCCIAHUIA;

4) HampaBJISeT BBIMUCKKA M3 MPOTOKOJOB (IIPU HEOOXOAUMOCTH) M OOECIeUHBACT
KOHTPOJIb 3@ UX BBINOJHEHUEM;

5) oTBevaeT 3a BejIeHHUE JCIONPOU3BOICTBA B COOTBETCTBUH C HOMEHKJIATYPOH JIelT.
4.5 UYneHbl KOJUIETHAIBHOTO OpraHa HECYT OTBETCTBEHHOCTb 3a 3aKOHHOCTb U

000CHOBAHHOCTH PEIICHUH MTPU PACCMOTPEHUH BOIIPOCOB B COOTBETCTBUHU C 3aKOHO/1aTEIbCTBOM.

4.6. [TomrHOMOUMS YJIeHA KOJUIETHAILHOTO OpraHa MOTYT OBITh MPEKPALEHbI JOCPOUHO:

1) o npocb0e uieHa KOJUIerHaIbHOT'O OpraHa;

2) B cllydyae HEBO3MOXXHOCTH HMCIOJHEHHS YICHOM KOJUICTHAIILHOTO OpraHa CBOHMX
00513aHHOCTEl 1O COCTOSIHUIO 370POBbS WJIM IO TPUYMHE €ro OTCYTCTBHUS B MeECTe
HaXO0X/ICHUs OpraHU3aliy B TEUEHHE YETHIPEX MECSILIEB;

3) B ciiyyae TpHBICUCHHS WIEHA KOJUIETHAILHOTO OpraHa K YroJOBHOU
OTBETCTBEHHOCTH

4) B citydae MpeKpaiieHns: OTHOIICHUI ¢ OpraHU3aIUeH.

5. MMOPAAOK BBICTYIVIEHUSI OT UMEHU OPITAHU3ALIUMN.
5.1 BricTymiieHeM OT MMEHH OpraHM3alliil CUUTAIOTCS 3asBIICHHS, OOpaleHwHs,
*anoObl, TpeOOBaHMsI, 3aNpOCHl (Jajee — oOpallleHne), HampaBleHHbIE B ajpec (enepaabHbIX



rOCyJapCTBEHHBIX OpPIraHOB, OPraHOB TOCYNAapCTBEHHOW BiIacTH cyOBekToB Poccuiickoit
Qenepaniyi, MYHULHUIAIBHBIX OPraHOB YIPABICHHUS, CPEICTB MaccoBoil HHpopmanuu,
conuanbHble cetn  «lHTEepHET», OpraHbl YOpaBJEHUsS OpraHU3alued, YYpEeIUuTEo,
PYKOBOJMTEIIO OPTaHU3aINH (ajiee — YYaCTHUKH OTHOIICHHH ).

5.2. VYcranaBinuBaeTcs cleayromui TOPAI0K BBICTYIUIEHHS] OT UMEHH OpraHu3aluu:

1) YIeHbl KOJUIETMAJIBHOTO OpraHa, IMOKEJNaBIIWE BBICTYIUTb OT HUMEHHU
OpraHu3aIyy, MOJAI0T MpeiceaTeNi0 KOUIErHalbHOr0 Opraia oopaiieHiue ¢ Ipocs00i co3biBa
BHEOUEPEIHOTO 3aceaHus KoJulernaapHoro oprana. K oOpaiiieHuto npunaraercs TeKCT IpOeKTa
BBICTYIUICHHUS B MUCbMEHHOM (popme.

2) [Ipencenarens KoJulerHalbHOTO oprana B TedeHue 10 paboumx mHEH co THS
nojaun OOpaIleHUs WM TEKCTa MPOEKTa BBICTYIUICHHS OPTaHU3YeT CO3BIB KOJUIETHAIBHOTO
oprasa, MpeiBapUTEIbHO YBEJOMUB PYKOBOJIUTENS OpraHU3aliH (HO HE mo3nHee 7 paboumx
JTaHEH 10 MpOBEEHUs BHEOUEPEIHOr0 3acenanus). [Ipu 3ToM aBTOpHI BBICTYIUIEHHS B T€UEHUE
10 paGouux IHEH UMEIOT MPaBO OTO3BATH CBOE OOpaIleHHUE.

3) UneHsl KOJUIETMAJIbHOTO OpraHa paccMaTpPHUBAIOT OOpalIeHWE WM TEKCT
BBICTYIUIEHHS, 3aciyllMBalOT MOTHMBHPOBAHHOE MHEHHE (B TOM UHCJIE M HPEIACTABUTENS
aJMHHHMCTPALMM OpraHu3allii) U NPUHUMAIOT PELIEHUE O CBOEM COIVIACHU WJIM HECOIJIAaCUU Ha
BBICTYIUIEHHE OT MMEHM OpraHusainuu. B ciyuyae Hecorjacusi pyKOBOAMTENS OpraHU3allUU C
pelIeHHEM KOJUIETHaJIbHOTO OpIaHa 0 MOBOAY BBICTYIUIEHHS OT UMEHM KOJUIETHAIbHOIO OpraHa
B aJpeC YYACTHUKOB OTHOUICHUH BO3HUKAET CHUTyallUsl KOJUIEKTUBHOTO CHOpa, KOTOpas
paccmarpuBaercs Ha Komuccuu 1O  yperyJiMpoOBaHUIO CIIOPOB  MEXIYy Yy4YaCTHUKaMHU
00pa3oBaTeNbHbIX OTHOIICHUH.

5.3. JIroboe BBICTYIUICHHE YJICHOB KOJUICTMAIBbHOTO OpraHa WM WX IPEACTAaBUTENEH B
aJpec YYaCTHUKOB OTHOUICHUH, NPETEHAYIOIIEe Ha CTaTyC «BBICTYIUICHHME OT HWMEHHU
KOJUIETHAJIbHOTO OpraHay, HE SIBJIAETCS TaKOBBIM, €CIIM IPOU3BEICHO C HapylleHUueM paszaena 6
HacToswero [lonoxenus.

6. BBAMUMOOTHOILIEHUSA U CBA3U

6.1. KomnernanpHplii opraH paboTaeT B TECHOM KOHTAakTe C OOIIECTBEHHBIMU
OpraHu3alUsIMH, KOJUIETHAILHBIMU OpraHaMH YIIPaBICHUs OpraHUu3alui.

6.2. Ilpurnamaer Ha COBMECTHBIE 3acCE€laHUs NPEICTABUTENEH KOJUIETHMAIbHBIX OPraHOB
YIIPABJIEHU T10 BOIIPOCAM COBMECTHBIX JEHCTBUM.

7. AEJIOITPOU3BOJACTBO

7.1. 3acenaHue KOJUIETHMAJIBHOTO oOpraHa oQopMisieTcss MPOTOKOJIOM, B KOTOPOM
dukcupyercs xoJ 00CYKAECHUSI BOIIPOCOB, BHIHOCUMBIX BOIPOCOB. [IpOTOKOIBI MOAMUCHIBAIOTCS
IIPEJICEAATETIEM U CEKPETAPEM.

7.2. Odopmiienue mpoToKoia.

1) [TpoTokonbl odopmisitoTCs Ha OJIaHKE U COAEP)KaT CIEAYIOIIME PEKBU3UTHI:
II0JIHOE HAMMEHOBAaHNE OpraHU3alliy, HAMMEHOBAHNUE BU/A TIOKYMEHTA, J1aTa 3acelaHus, HOMep,
MECTO 3aceJaHus, 3arojoBOK, TEKCT, moanucu. /lata mpoTokona — 3TO JaTa NPOBEACHHUS
3aceaHusl.

2) TekcT mpoTOKOIAa COCTOUT M3 ABYX YacTEH: BBOJHOW M OCHOBHOW. BBOJHAs yacTh
COJIEP)KUT  TOCTOSIHHYIO  uH(popmanuio  (cioBa: «[Ipencenarens»,  «Cekperapby,
«IIpucyrcTBOBaNM») W TepeMeHHYIO ((haMuiIvs, WHUIHAIBI TpEeAcenarens, CceKperaps u
npucyTcTByromux). [Ipu HeoOX0IMMOCTH YKa3bIBAIOTCS IOJKHOCTH MPUCYTCTBYIOLINX, a TAKXKe
WHUIMAIBI, (paMUITUH, TOJKHOCTH JIMLI, IPUTITAIIEHHBIX HA 3aceJaHue.



I[Ipy komuyecTBe  YyYacTHUKOB 3acemanHusi Oonee 10  cocTtaBisieTcs — CIHMCOK
MIPUCYTCTBYIOIINX, KOTOPBIN IPUJIAraeTCsl K MPOTOKOJY.

3) CnoBa «lIIpencenarens», «Cekperapby», «lIpucyrcTBoBanu» mnumyrcs oT 0-
HYJIEBOTO TIOJIOKEHUS TaOyNsSITOpa, OT 2-TO MOJIOKEHUS TaldyIsTOpa CTABUTCS TUPE, MHULIMATIBI U
dbamMuuu NUIIYT B MMEHUTENbHOM mazaexke. daMuiuu NPUCYTCTBYIOLIUX pACHOaraioTcs B
an(aBUTHOM MOPSAIKE.

4) BBosHas 4YacTh IPOTOKOJA 3aKaHYMBAeTCs MOBECTKOM JHsA. ClloBa «aI10BeCcTKa
IHS» TedaraloT OoT (-HyJlneBOro MOJIOKEHUS TalysisaTopa, MOcie HUX CTaBUTCS JIBOCTOYHE.
Bormpocsl nmoBecTkn HS HymepyroTcs. Kakaplii HOBBIII BOIIPOC MEYATAKOT OT 1-TO MOJO0XKEHUS
tabymnstopa. IlocnenoBarenbHOCTh PACHOJIOKEHUS BOIMPOCOB OMNPEIENIAETCS CTENEHBI0 HX
BaXHOCTU. Bompocsl nepeuucisaioTcs B UMEHUTEIbHOM majexe. Jlokian (oT4ér, coollieHue,
uH(popMaIlvs), HANMEHOBAaHWE MODKHOCTH, WHHUIHAIB U (PaMHIUIO JOKJIATYMKa MHUIIYT B
poautenbHOM Tmajexe. He pexkoMeHnyeTcss BKJIOYaTh B MOBECTKY JHS Bompoc «Pa3Hoex.
Kaxxapiii Bompoc T0JKeH ObITh KOHKPETU3UPOBAH.

5) OcHOBHas 4acTh TEKCTa CTPOUTCS B COOTBETCTBUHU C BONMPOCAMU MOBECTKU JHS.
[Toctpoenue 3anucu 0OCYXKAECHUS Ka)JI0r0 BOIPOCA MOBECTKU JHS OCYIIECTBISETCS MO CXEME
«Crymana — BBICTYNMWIA — MOCTAHOBUJIM (PEUIWIIN)», a TAKKE MPOTOKOJUPYIOTCS BOMPOCHI U

OTBCTHI.
7.3. Hymepanus npoTokoa0B BeAETCS OT Hayala KaJleHAapHOI o roJa.
7.4. ITpoTokoiibl 3acefaHusl BXOASAT B HOMEHKIATYPY J€J OpPraHU3allid; XpaHSATCS B

COOTBETCTBUU C YTBEPKAEHHOW HOMEHKJIATYPOH JIeNl U TepefaroTcs IPU CMEHE PYKOBOJICTBA 10
aKTy npuéma-nepenayu.

7.5. [TpoTOKONBI KOJJIETHAILHOTO OpraHa CKPEIUISIIOTCS B KHHUTY  IPOTOKOJIOB
KOJUIETHAJILHOTO OpraHa MO OKOHYAaHUU KaJeHJapHOro Toja, KOTopas IMPOLIHYpPOBBIBAETCS, a
3aTeM CKpeIUISeTCS TMOANMKMCHIO TUPEKTOpa WM VYIOJHOMOYEHHOTO JMIla W Ie4YaThio
OpraHu3aIu.

Ipunamo ¢ yuémom muenuss Cogema pooumenei, npomokon Nel om 10.09.2018 e.
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